PVACI BYLAWS – AMENDED AND ADOPTED – APRIL 2010

Bylaws

Paramus Volunteer Ambulance Corps, Incorporated

(PVACI)

Amended and Adopted

JUNE 2010

41.
Title


42.
Mission/Purpose


42.1.
Mission


42.2.
Purpose


53.
Organization


53.1.
General Membership


53.1.1.
Association Fee


53.1.2.
Determination of Membership


53.1.3.
Responsibilities


53.1.4.
Good Standing


63.1.5.
Removal from General Membership Roster


3.1.6
Special Events







          6
63.2.
Board of Directors


63.2.1.
Officers of the Board of Directors


63.2.2.
Responsibilities


73.2.3.
PVACI Director Commitment


73.2.4.
Board Meeting Attendance


74.
Election of Directors and Officers of the Board


74.1.
Term of Office


74.1.1.
Staggered Terms


84.1.2.
Transition


84.1.3.
Replacement


84.2.
Election of Directors


84.2.1.
Eligibility


84.2.2.
Nominations


94.2.3.
Election


94.3.
Election of Officers of the Board of Directors


94.3.1.
Nomination & Election


94.4.
Membership Voting Privileges


105.
Duties of the Officers of the Board of Directors


105.1.
President


105.2.
Vice President


115.3.
Secretary


115.3.1.
Accurate Records


115.3.2.
Acknowledge Contributions


115.3.3.
Other


115.4.
Treasurer


115.4.1.
Custodian of Records


115.4.2.
Bills


125.4.3.
Report


125.4.4.
Check Signatures


125.4.5.
Accurate Records


125.4.6.
Bonding


125.4.7.
Other


126.
Standing Committees


126.1.
Appointment of Committee Members


126.2.
Committees


126.2.1.
Responsibilities


136.2.2.
Standing Committees


147.
Legal Proceedings


158.
Parliamentary procedures


16Appendix A - Donation Checks


17APPENDIX B - Building Reservation


18Appendix C - Reserving The Building – Rules & Regulations


19APPENDIX D - BUILDING RESERVATION AGREEMENT


22APPENDIX E - REPAST


23APPENDIX f - njsfac CONVENTION ATTENDANCE REQUIREMENTS


24APPENDIX h - AWARDS


26APPENDIX i - INSURANCE COVERAGE


27APPENDIX j - BYLAW CHANGES


28APPENDIX k - SUNSHINE COMMITTEE




1. Title

The name by which the corporation is to be known in law is Paramus Volunteer Ambulance Corps, Inc. (PVACI).
2. Mission/Purpose

2.1. Mission
The PVACI, a non-profit community based organization working for the benefit of the community and its members by staffing an Emergency Services Squad (ESS) as a mutual aid agency to the Ambulance Corps of the Borough of Paramus (PAC), maintaining the ambulance property and building, managing finances; overseeing all social activities; subsidizing education needs of PVACI members as defined and approved by the Board of Directors; caring for members and their families; providing medical equipment to the community (as available); providing disability insurance to PVACI members; and providing special equipment to PVACI members as needed and approved by the Board of Directors.
2.2. Purpose
The business of the corporation shall be conducted by the Board of Directors, whose duties shall include the administration and supervision of the activities of this corporation, to the end that its purposes may be adhered to and effectively carried out.  This includes the administration of the finances and property of the corporation; the submission of an annual report to the organization’s designated directors; and the performance of all other duties and activities required and permitted by law consistent with the objectives and purposes of the corporation.
The operations of the Emergency Services Squad (ESS) shall be conducted by members of the PVACI under the direction of line officers (Captain, Lieutenant, Engineer) appointed by the Board of Directors.
3. Organization

The corporation shall be composed of the General Membership, a Board of Directors consisting of ten (10) Directors and an Emergency Services Squad (ESS).
3.1. General Membership
3.1.1. Association Fee

All members of PVAC are required to pay an annual association fee in an amount to be determined by the Board of Directors.  Failure to pay the required association fee by the published “insurance deadline” will result in the individual’s name being struck from disability insurance roster for the then current calendar year. Individual’s may join the PVAC after the “insurance deadline” but will not qualify for coverage for the then current calendar year. They may reapply for the following year. Life members are exempt.

3.1.2. Determination of Membership
Individuals having paid their annual associate fee for the then current calendar year will be considered General Members of PVACI.
3.1.3. Responsibilities

General Members are responsible for actively participating in the organization by attending meetings, assisting with work details, serving on committees as requested/appointed, and voting to elect members of the Board of Directors.

3.1.4. Good Standing

In order to be considered a “member in good standing” an individual will be expected to (a) pay their annual membership fee; (b) actively participate in the organization by:  (1) attending at least 50% of monthly Open Meetings of PVACI and (2) either assisting on at least 50% of announced work details or actively fulfilling their assigned role(s) on PVACI committee(s); (c) not currently be under PVACI discipline.
3.1.5. Removal from General Membership Roster

If an individual is determined to have not actively participated in the organization over the most recent year, i.e., not be a member in good standing, membership in the organization can be refused for subsequent years and that individual’s name shall be removed from the PVACI General Membership roster.  
3.1.6 Special Events

All members that are in good standings shall be eligible for Special Events, which include DARE, Barclays and any other event the Board deems to be a special event.
3.2. Board of Directors

Beginning on January 1 of each year the Board of Directors will consist of 10 Directors as described and as elected by the PVACI General Membership.
3.2.1. Officers of the Board of Directors
The four (4) officers of the Board of Directors shall be:  President, Vice President, Secretary and Treasurer, to be elected at the December meeting of the Board of Directors.  (See Section 5 for duties of the officers.)
3.2.2. Responsibilities 
The Board of Directors shall have the following responsibilities:

3.2.2.1. Adherence
Adherence to these bylaws and the purpose of the organization.
3.2.2.2. Administration
Administration of the finances, operations and properties of PVACI.
3.2.2.3. Hold Meetings

3.2.2.3.1. Open Meetings – Monthly meetings, dates to be determined by the Board, will be held in order to coordinate all PVACI financial and social activities and to communicate any/all relevant information to its membership.  These meetings can be attended by the General Membership.
3.2.2.3.2. Closed meetings – Scheduled as necessary, closed meetings, will be held either before or after the monthly meeting to discuss personnel, litigation , proposed bylaw changes and contracts.  These meetings can only be attended by Directors and, as necessary, the subject individual of said closed meeting.
3.2.2.3.3. Other – Special Meetings will be announced one (1) week in advance.
3.2.2.3.4. Quorum – Five (5) members of the Board of Directors shall be necessary to constitute a quorum for the transaction of business at any PVACI meeting, and in all matters, said Board shall act only upon the majority vote of those present.
3.2.3. PVACI Director Commitment
All PVAC Directors must be willing to accept and carry out the responsibilities of the office to which they are elected by the membership. Should the individual be unable or unwilling to carry out this commitment s/he be removed by vote of the Board of Directors.

3.2.4. Board Meeting Attendance
All PVACI Directors are required to attend a minimum of 75% of regularly scheduled monthly Board meetings.  Director attendance will be reviewed on a semi-annual basis (January and July meetings).  Any Director not meeting this minimal requirement will be removed from the Board.  Extenuating circumstances will be considered.
4. Election of Directors and Officers of the Board

4.1. Term of Office
Directors shall be elected by the members in good standing of the Paramus Volunteer Ambulance Corps, Inc., for a term of two (2) years.

4.1.1. Staggered Terms
One half of the Board (5 Directors) will be elected in each calendar year.  (One half of the Directors currently in office during the 2007 calendar year will step down at the end of 2007 to provide for the start of this staggering of terms.  A method amenable to the Directors will be chosen to determine which five (5) Directors will step down at the end of the 2007 calendar year.)
4.1.2. Transition
All Directors shall deliver to their respective successors, when the successor assumes office, all books, documents, papers, keys, monies and any other materials in their possession which are the property of PVACI or pertain to the business and affairs of the same.

4.1.3. Replacement
Should one of the PVAC Director positions become vacant during the term of office, the PVAC Board of Directors will request submissions from the PVAC membership to fill the position. The PVAC Board will review the submissions following the eligibility guild lines and vote for replacement to fulfill the remaining term. 

4.2. Election of Directors
4.2.1. Eligibility
Nominees for the Board of Directors must be a  “member in good standing” of the PVAC for at least three (3) years, may be an inactive Life Member of PVAC, may not hold a PAC Line Officer position simultaneously; must be able and willing to handle/ accept the responsibility of the PVAC Director position.

4.2.2. Nominations
4.2.2.1. Nominations for Board of Directors shall be made at the regularly scheduled open meeting of the PVACI to be held in October of each year.  The first order of business for the October meeting will be the acceptance of nominations.
4.2.2.2. A member who cannot be present at the nominating meeting can submit his/her name for nomination in writing to the election committee prior to the nominating meeting.
4.2.2.3. A member who cannot be present at the nominating meeting and who is nominated for Director will have until 7:00 PM on a day exactly two (2) weeks subsequent to the nominating meeting to either accept or decline their nomination, in writing, to the election committee.
4.2.3. Election
Directors shall be elected at the regularly scheduled open meeting of PVAC to be held in December of each year. Election will be by secret ballot. Ballots will only be accepted from General Members in good standing at the time of nominations (Novemeber). The elections shall be judged by a PVAC member selected by the Board of Directors. The judge shall also have (2) members selected by the Board of Directors assist in the counting of ballots. Each member will receive a ballot with voting instructions and return it to the election committee no later than 7:00 PM on the day of the election. After all eligible members have cast there votes, the voting will be closed and the election committee will adjourn to a private room in which to count the ballots. After the ballots have been counted, the election committee will announce the new directors. 

4.3. Election of Officers of the Board of Directors
4.3.1. Nomination & Election 
Nominations and Elections of appropriate officers of the Board of Directors shall be held at the December closed meeting of the Board of Directors. Nominations and voting can be made from the group of Directors scheduled to take office 1 January of the following year. Ballots can be submitted by those same individuals. Directors leaving office at the end of the year will not have any right to vote.

4.4. Membership Voting Privileges

Any member of the PVACI who is good standing (see Section 3.1.4 Good Standing) is eligible to vote in PVACI elections.
5. Duties of the Officers of the Board of Directors

5.1. President
The President shall be the Chief Executive Officer (CEO) of the business affairs of the Board; shall preside at all meetings of the Board; shall authorize orders for the Treasurer which have been sanctioned by the Board; shall be an ex officio member of all committees of the Board; shall make emergency decision on behalf of the Board, with advisement as soon as possible; shall review all checks received and expenditures made by the PVACI prior to submittal to the Treasurer and shall co-sign all PVACI checks

5.2. Vice President
The Vice President shall, in the absence of the President, exercise all powers, duties and authority of the President.

5.3. Secretary
5.3.1. Accurate Records

The Secretary shall keep an accurate record of the proceedings of all meetings of the Board; shall, in the absence of the President and/or the Vice President, assume the duties of their office and shall be responsible for notifying Board members about Board of Directors meetings one (1) week prior to the date of the meeting.  This information shall be posted.  A copy of meeting minutes is to be sent to each Board member two (2) weeks after the meeting.  One (1) copy should be posted on the bay bulletin board; one (1) in the duty crew room, one (1) copy is to be placed in the Board of Directors Meeting Minutes loose-leaf binder together with copies of all previous minutes.  The loose-leaf binders shall be kept at the PVACI building and must be made available to all PVACI members upon request.

5.3.2. Acknowledge Contributions

The Secretary shall acknowledge in writing all contributions made to the PVACI with the exception of the Annual Fund Drive (See Appendix A).
5.3.3. Other
The Secretary shall conduct all other clerical duties as required.
5.4. Treasurer
5.4.1. Custodian of Records

The Treasurer shall be the custodian of the PVACI funds, which are disposed of as designated by the Board; shall receive all contributions made to the PVACI.

5.4.2. Bills
All bills received by the PVACI shall be turned over to the Treasurer. All regular operating bills, as identified and approved by the Board on an annual basis, shall be paid immediately by the Treasurer without additional Board approval. All other bills must be presented and approved by the Board prior to being paid. 

Report
At each regular meeting the Treasurer shall report on all contributions received since the previous meeting and shall keep a record of all monies received.

5.4.3. Check Signatures

The Treasurer shall sign, together with the President, all PVACI checks.
5.4.4. Accurate Records

The Treasurer shall keep a complete record of all money paid out; shall submit a report of the financial condition of the PVACI at each regular business meeting of the Board; shall send a monthly financial report and copy of monthly minutes to CPA; shall submit a complete written report at the year end meeting, and turn over complete records to the Certified Public Accountant for auditing.

5.4.5. Bonding
The Treasurer shall be bonded for an amount to be determined by the Board at the year end meeting. The premium for the bond shall be paid by the PVACI.

5.4.6. Other
The Treasurer shall perform all other duties as required by this office.
6. Standing Committees

6.1. Appointment of Committee Members
The President of the Board of Directors shall appoint all committees of the PVAC at his/her discretion. The president will be ex officio member of all committees.

6.2. Committees

6.2.1. Responsibilities
As a member of a committee, each member will carry out the responsibilities of that committee as outlined in these bylaws or by the President. A chairperson will be appointed and will be responsible for the completion of the tasks required of the committee.

6.2.2. Standing Committees
The following is a list of the standing committees and brief outline of their members' responsibilities:
6.2.2.1. Building and Grounds – Will maintain the physical condition of the PVACI building and its property. The committee will acquire, with Board approval, any outside services needed to properly maintain the building. The Chairperson will also act a liaison between the PVACI and the Shade Tree Commission and the DPW for necessary maintenance of the grounds.

6.2.2.2. Membership – The responsibility of the chairperson will be to receive a list of members from the President and maintain this list as dues are paid to the membership committee.  The chairperson will report to the President each month a list of delinquent members.  Should the membership dues not be paid by March 1, the “insurance deadline”, the membership fee shall increase to an amount to be determined by the PVACI Board of Directors and the delinquent individual’s name shall be stricken from the PVACI insurance list.
6.2.2.3. Fund Drive – Members are responsible for the planning and execution of the annual fund drive. Since this is the sole means of support of the PVACI, the committee will work closely with the President and Treasurer to ensure that the work of this committee is complete and accurate.

6.2.2.4. Historian – Will maintain, in scrapbook form, any articles, publications, etc. that relates to the history of the PVACI.
6.2.2.5. Loan Equipment – Members will actively maintain records of loan equipment and update them monthly.  They will follow up on all equipment not returned within the allotted time of ninety days.  It is the responsibility of all PVACI members to properly issue equipment and to help any one inquiring about borrowing equipment.  Equipment will only be loaned out to Paramus residents
6.2.2.6. Reserving the Building - Members will be responsible for representing the PVACI in retaining contracts and ensuring fulfillment of contracts with members who reserve the building for personal affairs. Will be responsible for deposit and any judgment regarding any breach of said contract. (see Appendix B, C & D)
6.2.2.7. Soda Machine – Members are responsible for maintenance, operation, stock, and all financial aspects of the PVACI soda machine.  A monthly written report of monies received, expended and stock on hand shall be submitted to the President and Treasurer of the PVACI Board of Directors.
6.2.2.8. Sunshine – Members will ensure proper response is sent to PVACI members and their families on behalf of the PVACI.
6.2.2.9. Kitchen Supply – Members will be responsible for keeping the PVACI kitchen pantry supplied.  Budget determined by PVACI Board of Directors.
6.2.2.10. New Building – Members will be responsible for all aspects of planning, contracting and management of a new building.
6.2.2.11. Repast – This committee will be determined on a case‑by‑case basis and be comprised of those member(s) wishing to be involved: Budget shall be determined by the Board. (see Appendix E)
6.2.2.12. First Aid Council Convention Attendance – For rules and regulations on convention attendance. (See Appendix G)
6.2.2.13. By‑Laws – The Board of Directors will act as the By‑Lays Committee with the authority to amend the By‑Laws as required.
6.2.2.14. Alpha Pagers- This committee will handle all aspects of the alphanumeric paging equipment issued to “members in good standing of PVAC. All members with alpha pagers must submit a $35.00 deposit, refundable on return of the pager at the end of service.
6.2.2.15. Website – This committee will maintain the Corps website at www.paramusambulance.com and update same as necessary.

7. Legal Proceedings
No member shall institute any proceedings in the Civil Courts of our State, County or City, against the PVACI unless s/he shall have exhausted all remedies and proceedings for redress or any alleged wrongs, according to the processes and provisions set forth in these Bylaws.
8. Parliamentary procedures
“Robert’s Rules of Order – Revised” shall be considered a part of these Bylaws and shall be the guide to the procedure and conduct of all meetings of the PVACI.  The order of business of all regular meetings of the PVACI shall be as follows:
· Meeting called to order by presiding officer

· Pledge of Allegiance

· Moment of silence – intention announced at meeting

· reading of minutes of the preceding meeting

· President’s report

· Treasurer’s Report

· Communications / Secretary’s Report

· Report of Committees

· Old / Unfinished Business

· New Business

· Adjournment

Appendix A - Donation Checks

Mail is to be sorted by the President and/or Secretary and all donation checks and their envelopes and notes from the donor ( if applicable ) shall be forwarded to the Treasurer.

The Treasurer shall log and deposit all checks and create a spread sheet for all checks.

All “in memory of” donations will be acknowledged by sending a preprinted card to the family and a preprinted card to donor. All other donations, greater than $25.00 but less than $250.00 will be sent a thank you card. All donations over $250.00 will be sent a thank you letter from the Board President.

This statement must be included in all thank you letters for donations made over $250.00: “ Federal income tax law requires us to inform that no goods or services were provided to you in return for your gift and the full amount of your gift is deductable for federal income tax purposes. Retain this letter for your income tax records”. 

APPENDIX B - Building Reservation

The meeting room, kitchen, bath facilities and parking lot are to be made available to PVACI members ONLY. THE RESERVING MEMBER MUST BE IN ATTENDANCE DURING THE ENTIRE EVENT. The only outsiders permitted to use the room are blood‑line family members (member's spouse, children, brother, sister, mother, father and grandparents).

The bay, duty crew room, and equipment rooms are off limits. The Corps member who requested the use of the room is responsible to see that these rules are followed. Only the front door is to be used to enter or exit the building.

To reserve a date the member must:

1.
Call the Building Reservation Chairperson to verify if s/he is eligible and if the date is available.

2. Give a $100.00 CASH deposit for EACH date the member has reserved.

3. Sign a Building Reservation Agreement for each date the member has reserved.

The Reservation Contract will be signed only when the $100.00 cash deposit is given to the Building Reservation Chairperson. At that time the reserving member's name will be put on the building reservation calendar. A DATE CANNOT BE RESERVED WITHOUT THE CASH DEPOSIT.

The Building Reservation Committee or assignee should inspect the condition of the building the following evening or morning to check that all cleaning has been done and that no damage has been incurred. Any missing or damaged Corps property will be replaced from the $100.00 deposit.

The member requesting use of the building must make sure that all duty crew areas are kept clear and bay doors are not blocked.

Any violation of any of the above rules can result in loss of these privileges for not less than one (1) year.

Appendix C - Reserving The Building – Rules & Regulations
Rules

· Check the hall/bathrooms/kitchen before your reservation begins.  If these areas are not in order, make a detailed list of your findings and call the Building Reservation Chairperson immediately to report your finding

· Additional electrical lighting is prohibited

· Nails and tacks are not to be used in walls or on the ceiling

· Lift chairs and tables when setting up the room; do not drag them

· Coats and other outerwear should be hung on the coat rack and not placed in the duty crew room

· Smoking is prohibited in the entire building

Regulations

· All garbage is to be placed in plastic gabs, tied and placed in bins located behind the PVACI building

· All recyclable items are to be placed in plastic bags, tied and placed into the recycling container located in the rear of the PVAD building

· Garbage and recyclable containers must be returned to their proper locations within the building

· All chairs and tables must be cleaned with soap and water (*)

· Counter tops, stove, microwave and refrigerator must be cleaned

· All skinks in the kitchen and bathroom must be cleaned

· Bathroom and kitchen should be restocked with soap, paper goods, etc.

· All floors, including bathrooms must be swept and damp mopped

· All tape and decorations must be removed

· Chairs and tables must be lined up meeting style (*)

IF THIS AGREEMENT IS FOR THE SOLE PURPOSE OF RESERVING TABLES AND CHAIRS ONLY THE ITEMS MARKED WITH AN ASTERISK (*) APPLY

APPENDIX D - BUILDING RESERVATION AGREEMENT
PARAMUS VOLUNTEER AMBULANCE CORPS, INC.

295 EAST MIDLAND AVENUE

 PARAMUS, NEW JERSEY 07652-5594

BUILDING RESERVATION AGREEMENT

(FOR HALL AND TABLES AND/OR CHAIRS,

OR FOR OFFSITE USE OF TABLES AND/OR CHAIRS)
This Agreement has been entered into this date (month, day, year),  _____________________________________________________________, between the Paramus Volunteer Ambulance Corps, Inc.; 295 East Midland Avenue; Paramus, New Jersey; a Corporation, hereafter referred to as “PVACI”, and (NAME OF PVACI MEMBER) ____________________________________________________________, hereafter referred to as the “Member”, for the use of either (check appropriate box):

(the premises located at 295 East Midland Avenue, Paramus, New Jersey (the tables and/or chairs will also be present), hereafter referred to as the “Hall”, for the following:



.

DAY of WEEK/DATE/TIME
PURPOSE*

*If you are using the "Hall" for a repast, a $100 cash deposit will not be required. However, all of the other provisions of this Agreement will apply. In this context, a repast is a serving of food and drink immediately after a funeral (or formal memorial service).

(the offsite use of the tables and/or chairs (the tables and/or chairs which were purchased in 2002 are identified by stencil and may not be used offsite), for the following:



 
.

DAY of WEEK/DATE/TIME
# of TABLES
# of CHAIRS

· The Member assumes full responsibility for any loss of personal property and damage to parked vehicles while reserving the Hall.

· The Member shall be responsible for any property damage inflicted upon the premises and the tables and chairs while reserving the Hall, or any damage while reserving the tables and/or chairs for offsite use.

· Furthermore, the Member shall indemnify and hold harmless and otherwise assume full responsibility for any loss due to bodily injury while reserving the Hall or while reserving tables and/or chairs for offsite use.
A DEPOSIT OF $100 CASH FOR THE USE OF THE HALL OR FOR THE OFFSITE USE OF TABLES AND/OR CHAIRS IS REQUIRED AND MUST BE PRESENTED TO THE BUILDING RENTAL COMMITTEE, ALONG WITH THIS COMPLETED AGREEMENT, PRIOR TO THE RENTAL DATE IN ORDER TO RESERVE THE RENTAL DATE. ALL RENTAL RESERVATION REQUESTS WILL BE HONORED ON A FIRST-COME-FIRST-SERVED BASIS. 

THE TABLES AND/OR CHAIRS PURCHASED IN 2002 MAY NOT BE USED OFFSITE. THESE TABLES AND/OR CHAIRS ARE APPROPRIATELY IDENTIFIED BY STENCIL.

After the condition of the Hall or of the tables and/or chairs has been checked and inspected by the Rental Committee, the $100 cash deposit will be returned within two (2) weeks after the reserved date.

However, if, at the time of inspection a problem is found, the $100 deposit will be held by the Rental Committee until an inspection of the building (or chairs and tables) has been completed. At that time, any missing or damaged property will be assessed, and the member will be notified and given the opportunity to rectify the problem(s).

If within two (2) weeks of the incident, the Member has not corrected the problem(s), the Rental Committee shall have the power to hire any professional, as they see fit, using the Member’s deposit, to correct the problem(s). If the total repair or replacement cost exceeds the $100 deposit, the Member shall be responsible for the remaining balance. A copy of all receipts/bills for work done will be supplied to the Member.

THIS AGREEMENT ALSO INCLUDES, BUT IS NOT LIMITED TO, THE FOLLOWING RULES, REGULATIONS AND OCCUPANCY RESTRICTIONS:

RULES

· Check the hall/bathrooms/kitchen before your reservation begins. If these areas are not in order, make a detailed list of your findings and call the Rental Committee immediately.

· Additional electrical lighting in the Hall is prohibited.

· Nails and tacks are not to be used in walls or on the ceiling.

· Lift chairs and tables when setting up the room; do not drag them.

· Coats and other outerwear should be hung on the coat rack and not placed in the duty crew room.

· Smoking is prohibited in the entire building.

REGULATIONS

· All garbage must placed in plastic bags, tied and placed in bins located behind the PVACI building.

· All recycle items must be placed in plastic bags, tied and placed in the rear of the PVACI building.

· Garbage and recycle containers must be cleaned and returned to the proper locations within the building.

· All tables and/or chairs must be returned in good condition and cleaned with soap and water. 

· Counter tops, stove, microwave and refrigerator must be cleaned.

· All sinks in the kitchen and the bathrooms must be cleaned.

· Bathroom and kitchen should be restocked with soap/paper goods, etc.

· All floors, including bathrooms, must be swept and damp mopped.

· All tape and decorations must be removed.

· Chairs and tables must be lined up meeting style.
OCCUPANCY RESTRICTIONS
· The occupancy of the meeting room may not exceed, in accordance with the State of New Jersey Uniform Fire Safety Act and the State of New Jersey Uniform Construction Code Act:

	Type of Use
	Number of Occupants

	Chairs only
	151 occupants

	Tables and chairs
	81 occupants

	Occupants only
	200 occupants


I have read the contents of the above Building Reservation Agreement, INCLUDING the Rules, Regulations and Occupancy Restrictions, and accept the terms and conditions thereof.

DATE

SIGNATURE OF MEMBER

RENTAL DATE
PRINT NAME OF MEMBER

I acknowledge the receipt of a $100.00 cash deposit.

DATE
SIGNATURE OF RENTAL COMMITTEE MEMBER

APPENDIX E - REPAST
The board of Directors will assume the costs associated with a repast (non-Line of Duty) to a maximum of $750.00 for a PVAC member as defined by 3.1.4. ( Active,Active Life, Inactive Life), a member’s first degree relative including spouse, child, sibling or parent. Those PVAC members who wish to be involved in the repast shall have the responsibility of making any/all associated arrangements.

Line of Duty Death – In the event a PVACI member dies in the line of duty, PVACI will assume the full cost of the repast, exclusive of liquor.

APPENDIX f - njsfac CONVENTION ATTENDANCE REQUIREMENTS

Eligibility of delegates to the Convention and Responsibility to be assumed by PVACI
In order to qualify to attend the NJSFAC Annual Convention, PVACI delegates to the NJSFAC must attend 75% of scheduled 20th District meetings in the then current calendar year, specifically the months of January through October.  Attendance must be documented through a copy of the sign-in sheets which has been prepared by an agent of the Twentieth District of the New Jersey State First Aid Council.

The PVACI is to pay for the following:

· Program registration fee(s)

· Overnight accommodation for one night; a standard single room for Saturday night (the time of the voting meeting)

· A meal plan to be included with the accommodations; the meal plan would provide Saturday dinner and Sunday breakfast

· An allowance for lunch on Saturday afternoon and lunch on Sunday at the prevailing allowance rate

· Travel allowance of $0.25 per mile plus any tolls

Anyone wishing to bring a guest to stay in the same room is allowed to pay the difference between the single and double occupancy rate plus the meals of the guest.  The Board will not assume the financial cost of any guests accompanying delegates to the convention.

A maximum of two (2) delegates (including any alternate) meeting the 75% attendance requirement may be invited to attend the convention, in addition to the sitting PVACI Chief.

APPENDIX h - AWARDS

· CPR Saves – Patient will have been admitted to the hospital and admitted to ICU or CCU and have survived for a minimum of twenty-four (24) hours

· Service Awards

· Five Years – A pin stating five (5) years of service and a certificate issued by the New Jersey State First Aid Council (NJSFAC)

· Ten Years – A pin stating ten (10) years of service and a certificate issued by the NJSFAC

· Fifteen Years – A pin stating fifteen (15) years of service and a certificate issued by the NJSFAC.  A plaque will also be awarded which shall read:
· TO
[member name]
The Paramus Volunteer Ambulance Corps
In Recognition of Fifteen Years As An Active Duty Member
Awards
LIFE MEMBERSHIP
With all Rights and Privileges
[date]

· Twenty Years – A pin stating twenty (20) years of service, a certificate issued by the NJSFAC, and a plaque stating years of service

· Twenty-five (25) Years – A pin stating twenty-five (25) years of service, a certificate issued by the NJSFAC, a plaque stating years of service, and a ring(**) with the Corps logo.  The ring shall be inscribed with the members name and date of issue on the inside.

· Thirty (30) Years - A pin stating thirty (30) years of service, a certificate issued by the NJSFAC, a plaque stating years of service, and a watch(**).    The watch shall be inscribed with the members name and date of issue on the back.

· Thirty-five (35) Years - A pin stating thirty-five (35) years of service, a certificate issued by the NJSFAC, a plaque stating years of service, and a ID bracelet(**) with the Corps logo.  The bracelet shall be inscribed with the members name and date of issue on the back.

· Forty (40) Years - A pin stating forty (40) years of service, a certificate issued by the NJSFAC, and an additional award to be determined.

· Note – Double-starred (**) items are what have been given in the past and are presented as an option to the awards committee.

· The President of the Board of Directors, upon leaving that office, shall receive a plaque inscribed as follows:

· Presented to
[NAME]
President of the Board of Directors
[years served; e.g., 2001-2004]
In Sincere Appreciation of Dedicated Service
[date awarded]
Paramus Volunteer Ambulance Corps


· The Captain of the Corps, upon leaving office, shall receive a plaque inscribed as follows:

·  Presented to
[NAME]
Captain
[years served; e.g., 2001-2004]
In Sincere Appreciation of Dedicated Service
[date awarded]
Paramus Volunteer Ambulance Corps


APPENDIX i - INSURANCE COVERAGE

The Board of Directors shall be responsible for the appropriate insurance coverage for the premises as well as Directors and Officers Liability coverage for members of the Board of Directors.
APPENDIX j - BYLAW CHANGES

A written copy of proposed changes to the bylaws shall be given to the Board Secretary at a monthly meeting of the Board of Directors.

All proposed changes shall be discussed and voted upon at the next meeting of the Board of Directors.

A two thirds majority of the Board members present at the meeting shall be required for approval of any changes in the bylaws.

APPENDIX k - SUNSHINE COMMITTEE

Effective November 29, 2001, flowers, fruit baskets or other appropriate expressions of sympathy or concern may be sent for events involving ambulance, police, fire and rescue members, and a spouse, child, sibling and parent of such members.

In addition, at the Board of Directors’ discretion, other deserving individual or their families will also be eligible to receive flowers, fruit baskets, or other appropriate expressions of sympathy or concern.

A reasonable amount, based on expenditures approved in the past, should be spent.
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